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PAY APPLICATION CHECK LIST


	REQUIRED ITEM/PROCESS
	INCLUDED

	
	

	1. Three original Pay Applications are included/submitted and are on the standard EPWU form (CM 11343A in the bid document).
	

	2. Substantial and Final Completion due dates listed match the bid document.
	

	3. Project adjustments (e.g., price, quantity, time, etc.) reflected in Work Directives or unexecuted Change Orders are NOT included in the Pay Application.
	

	4. If charges for paid materials are included in the Pay Application, include paid invoices for the stored material.
	

	5. Updated Construction Schedule is included
	

	6. Payrolls to be entered in the Utility Automated Payroll Software program, which include the following:

	a. For ‘Negative Payrolls’ during week(s) of no work performed, state, “No Work Performed” on those payrolls.
	

	b. If apprentices are used, submit DOL certification, apprenticeship programs and training periods for each apprentice.  (Note: The DOL certificates expire every 90 days and must be renewed and current.  If a current DOL certificate is not submitted for each apprentice, the employee must be paid the Journeyman’s rate).
	



If all requirements are not met or included in the Pay Application package, the Pay Application will be returned for revisions, and payment will not be made until EPW’s receipt of ‘approvable’ Pay Application.
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